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MepnepanbHoe rocyaapcreeHHoe bropxeTHoe
obpa3soBarenbHoe yupexaeHue Boicluero obpasosaHus
: «YpanbCKuii rocyAapCTBEHHbIN apXUTEKTYPHO-XYA0XKECTBEHHbIN
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r. Exarepunbypr

O HeONYIEHUH COCTABICHHS HEOPUITHATBLHON
OTYETHOCTH U UCIIOIB30BAHHUIO MOIEBHBIX
IOKYMEHTOB

Bo ucnonuenue DenepanbHoro 3akona ot 25.12.2008 N 273-@3 "O npoTHBOJEHCTBHU
KOppYMIHK", B LEJISX COBEPIICHCTBOBAHMS PabOTHI 10 MPOYHUIAKTHKE KOPPYIIIHOHHBIX M HHBIX
NpaBOHApPYIIEHWH, IPUHATHS JEHCTBEHHBIX MEP IO NPEJOTBPAIIECHHIO B YPEryIHPOBaHHIO BO3-
MOXKHBIX KOH(JIUKTOB HHTEPECOB B YHHMBEPCHTETE, @ TaKXKe BBINOJIHEHHUS KOMIUIEKCa MEp IO
NpEayNPEXICHHIO KOPPYIIHA B OpPraHM3allMsaX, CO3JaHHbBIX /IS BBINOJIHEHMS 3aj1a4, IOCTaB-
JIEHHBIX TIpel MUHHCTEPCTBOM HayKH W Bbicmiero obpasopanus Poccuiickoit ®eneparmu (mpu-
ka3 ot 13.10.2024 Ne 601,

[TPUKA3BIBAIO:

1. YrBepmuts [Tonoxkenne 0 Mepax IO HEJOMYLIEHUIO COCTABIECHUs HEODHIMATbHON OTYET-
HOCTH ¥ MCIIOJIB30BaHHUIO NMOAAENbHBIX NoKyMeHTOB B ®I'BOY BO «Ypanbckuit rocynap-
CTBEHHBIH apXMTEKTypHO-XyHoxKecTBeHHbIM yHuBepcuteT umenn H.C. Andéposa» (mpu-
JIOJKEHUE).

2. Pasmectuts TekcT IlonokeHuss Ha Oo(pUUHMAIBLHOM caiiTe yHHBepcHTeTa (OTB. YCTHHOBA
A.B.).

3. O3HaKOMHUTE ¢ TekcToM [ToN0XKeHuUs: pyKOBOIUTENEH CTPYKTYPHBIX MOAPA3IENIEHHH, OTIe-
JI0B ¥ ciyx0 yHuBepcuTeTa (0TB. baxkuna A A.)

Pexrop A.B. lonros

COI'JTACOBAHO:
ITpopekTop 1o 06pa3oBaTeIbHON EATEILHOCTH U —~ ‘
g poBoi TpaHchopManuu 1 @ b recckr B Vcauenxo

[IpopexTop 0 BoCIUTATENbHOMH paboTe U
IPOEKTHOMN JeATENbHOCTH

[IpopekTop M0 aAMUHHUCTPATHBHO-
X03HCTBEHHOH paboTe

V.B. [Tepmsxosa

IT.A. ITo3qusIKOB
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[TOJIOJKEHME
0 Mepax 10 HEJIOMYIIEHHIO COCTABIEHUS HEOPUIMALHOM
OTYETHOCTH M HCII0JIb30BaHUS MOUIEIEHBIX IOKYMEHTOB
B ®I'BOY BO «VYpaibcKuii rocy1apCTBEHHBINH apXUTEKTYPHO-XYI0)KECTBEHHBIN
yausepcuter umenn H.C. Andépopay

[. O6mue moIoKEeHUs

1. Hacrosmee IlomokeHue oOmnpeienseT MOpsAAoK aeiictBuii paboTHHKOB OI'BOY
BO «YpabCKuii TOCyIapcTBEHHBINA apXUTEKTYPHO-XY0XKECTBeHHbIH yHuBepcuTeT umenn H.C.
Andéposa» (manee - Opranuzanus) IpH BO3HHKHOBEHHH COMHEHMH B IOJUIMHHOCTH NpEn-
CTaBJICHHBIX JOKYMEHTOB.

2. TepMHUHBI U OIIpE/ICIICHHUS:

- IOKyMEHT - MaTepHaJlbHBIi HOCHTENH ¢ 3aMKCHPOBAHHOM Ha HeM B o6o# dpopme uHpopMa-
1Mel B BUZIE TEKCTA, 3BYKO3AIMCH, H300paXkeHHsl U (WJIH) HX COYETaHMsI, KOTOPBIA HMEET PeKBH-
3UTHI, ITO3BOJSIONIME €r0 HACHTH(QHUIMPOBATh, U NIpeIHAa3HAYeH [Uld IIEpeJayd BO BPEMEHHU U B
IPOCTPAHCTBE B LIEJISIX OOINIECTBEHHOIO UCIIOIL30BAHMUS M XPAHEHHUS;

- 37IEKTPOHHBIN JOKYMEHT - JOKYMEHTHPOBaHHAS HH(OPMAIIUS, IPEICTaBIIEHHAs B 2JIEKTPOHHOM
(Gopm™me, TO ecTh B BH/E, IPUTOJJHOM JUIS BOCIIPUSTHS YEJIOBEKOM C HMCIIOJIb30BAHHEM DJIEKTPOH-
HBIX BBIUMCIMTENBHBIX MallMH, a TaKkKe Uil [epejadd 1o  MHPOPMAalMOHHO-
TENEKOMMYHHKAIIMOHHBIM CETSM MK 00paboTKU B HH(POPMAIIMOHHBIX CHCTEMaX;

- SK3EMIUISAP JOKYMEHTA - 00pa3er] THpPaKHPOBAHHOTO JOKYMEHTA, MACHTHYHBIA OPUTHHAIY]
OTYETHOCTh - COBOKYITHOCTh KOJMYECTBEHHBIX M KAUYECTBEHHBIX IIOKa3aTEJIeH, XapakKTepHu3yro-
[IMX JesTenbHOoCcTh OpraHu3aliiy 3a ONnpeIeIeHHbIN IIEPHO BpEMEHH.

3. OTYETHOCTH COCTABIISIETCS IS MIOJIYYEHUS OpraHaMH T'OCyAapCTBEHHOM BJIaCTH, PyKO-
BOJICTBOM H (MJIM) yYpPEOMTEJIEM aKTyalbHBIX CBEIECHHUN O TEKyIIeM IOJOKEHHH JEN JHO0 HH-
dbopmanuu 1o UTOraM JesTeNbHOCTH (OTAEIBHBIM HAIpaBICHUSIM JEATEIbHOCTH) Kak OpraHu-
3allMH B LIEJIOM, TaK U CTPYKTYPHBIX NOJpa3/ICIICHUN.

4. Bupl OTYETHOCTH:

- TOCY/JJapCTBEHHAs, COCTaB/IsieMasi Ha OCHOBE YTBEP)KICHHBIX B YCTAHOBJIEHHOM IOPS/JIKE yHH-
(bunHEpoBaHHEIX (HOPM U B COOTBETCTBHH C YTBEPKIECHHBIMH HOPMATHBHBIMH IPABOBBIMH aKTa-
mu Poccuiickoi @enepauun;

- BEJIOMCTBEHHAs, COCTaBJIseMas Ha OCHOBaHUHU TpeOOBaHUH, IUCEM, 3alIPOCOB O NPEICTaBICHUN
WHGOpPMALMKM B CBA3H C OCYLIECTBICHHEM MUHHMCTEPCTBOM HayKd H BBICIIErO OOpasoBaHMs
Poccuiickoit @enepanuu GyHKIUN U TOTHOMOYHH yUpEIUTENS;

- BHYTpeHHsIs, pa3paboTanHas U yTBepkaAeHHas Opranuszanue.

5. OGs13aTeNbHBIMA PEKBH3UTAMH OTYETOB SBJISIOTCS: HaMMEHOBaHHE OTYeTa (IOKYMEH-
Ta), HAMMEHOBAHHWE OpPraHW3alM{, HAUMEHOBAHUE CTPYKTYPHOrO IOJpa3zesieHus (€ClIH 3TO OT-
YeT WIH CIpaBKa O paboTe mojpaszleNneHus), Aara, HOMEp JOKYMEHTa, 3aroJIoBOK IO TEKCTY,
HOAINHUCH OTBETCTBEHHOIO JIOJDKHOCTHOIO JIMIA, ITpu( yTBepKaeHus (IIpu HEOOXOAUMOCTH) HITH
pesomonus (pemenne) pykoBoautens OpraHu3anyu (HauyajbHMKa CTPYKTYPHOTO IOApasjerne-
HHUS).

6. ITox HEAEHCTBUTENBHBIMU JOKYMEHTAMH CJIEYET IOHUMATh:

- MOJIHOCTBIO M3TOTOBJIEHHBIE MOIENbHBIE JOKYMEHTHI WU TIOUIMHHBIE JIOKYMEHTBI, B KOTOPBIE
BHECEHBI M3MEHEHHS IYTEM IOJYUCTOK, JOMMCOK, HCIIPABICHUN HIIM YHHYTOXKEHHUS YacTH TEK-
cTa, BHECEHHUS B HETO JOIOJHUTENBHBIX JAHHBIX, IPOCTABICHUS OTTHCKA MOJIEIBHOTO IITaMIIa
WM TIeYaTH | T.IL.;

- (haKTHYECKH SBIIOUIMECS MOMIHHHBIMH, HO COJEpXKallWe CBEICHHs, HE COOTBETCTBYIOLIHE
JeicTBUTENBHOCTH. OHM COXPaHSIOT BHEIIHUE MPU3HAKK U PEKBU3UTHI HAJJIEKAIIUX JOKYMEH-



TOB (M3rOTaBIMBAIOTCS HA O(HUIMATFHOM OlaHKe, Colep)kaT HaWMEHOBaHHUs JIOJDKHOCTEH 1 (a-
MUJIHM JTHL, YHOJHOMOYEHHBIX MX IIOJNHCHIBATE), OJHAKO BHECEHHBIE B HUX CBEJCHHS (TEKCT,
1M (pOoBbIE JaHHEIE) ABISIOTCA ChanbcHGHIHMPOBAHHBIMHU;

- BBIZAHHbIE C HAPYIIEHHEM yCTAHOBJIEHHOIO MOPS/KA, TO €CTh B PE3YJbTaTe 3/I0yNOTPEOICH S
JIOJDKHOCTHBIM JTHLIOM CITY’KEOHBIM MOJIO)KEHHEM WM COBEPLICHHUS UM XaJlaTHBIX JCHCTBUH NPH
BBIJIa4€ ATUX JOKYMEHTOB.

I1. JleiicTBrs pabOTHUKOB IPY BO3BHUKHOBEHUH COMHEHHUM
B IIOJUTMHHOCTH TIPEJCTABIEHHBIX JOKYMEHTOB

7. Tlpu npoBepke JOKYMEHTOB HEOOXOANMO YUHTHIBATh, YTO MOATHHHOCTE IIPEICTaBICH-
HBIX JIOKYMEHTOB YCTaHABJIMBAETCS I[yTEM INPOBEPKH PEabHOCTH MMEIOMIMXCs B HUX MOAMUCEH
JOJDKHOCTHBIX JIMI[ M COOTBETCTBHS COCTABICHUS JOKYMEHTOB JaTaM OTPaKEHHS B HUX Orepa-
i, uabopmanuu, GakToB U T.JA.

8. JloctoBepHOCTH HH(OpPMANKH, 3aQUKCHPOBAHHOM B JIOKYMEHTaX, IPOBEPSETCS U3yde-
HHMEM yKa3aHHBIX JOKYMEHTOB M B3aHMOCBSI3aHHBIX C HUMM JOKYMEHTOB. 3aKOHHOCTH OTPaXKEH-
HBIX B JOKYMEHTaX ONepaluil yCcTaHaBIMBAETCsS IyTEM IIPOBEPKH MX COOTBETCTBHUS 3aKOHOJA-
TenbcTBY Poccuiickoit @enepanuu.

9. Ilpy BO3HMKHOBEHHHM COMHEHHH B MOIIMHHOCTH JOKYMEHTa paGOTHHK 00s3aH He3a-
MEUTUTENEHO COOOIIUTE 00 3TOM CBOEMY HENOCPEACTBEHHOMY HAYaIbHHKY.

10. B cirydae BOSHMKHOBEHHSI 0OOCHOBaHHBIX COMHEHHH B IOIUIMHHOCTH TPE/ICTABIICH-
HBIX JIOKyMEHTOB M JOCTOBEPHOCTH cojepikareiics B HuX uH(popmanuu Opranusanus obs3aHa
NPEeIIPHHSATh MEPhI, HANPaBJICHHBIE HA YCTPAHEHUE BO3HUKIIMX COMHEHHMH U HA MOJyYCHHE JI0-
MIOJTHUTENIBHBIX CBEJICHHM, B TOM YHMCJIE HAlIPaBUTh COOTBETCTBYIOLIMH 3alpoC JIMILY, BBIAABIIE-
MY JOKYMEHT.

11. B ciydae yka3aHus B OTBETE Ha 3alpoc MHGOPMAIMU O TOM, YTO JOKYMEHT HE MOJ-
rOTABJIMBAJICSA M HE BBIIABAJICS JIMOO €ro coJiepiKaHue He COOTBETCTBYET JIEHCTBUTEILHOCTH, PYy-
koBoauTells OpraHu3anyy MPHHUMAET PELICHHE O HAlpaBIEHHM COOOINEHMS B IIPaBOOXPaHH-
TEJIbHBIE OPraHbl O IPHU3HAKaX COBEPILIEHHOI'O NIPaBOHAPYIIECHHUS.

12. Ilpencrasnenssie B OpraHu3aiiio HeCHCTBUTEIbHBIE JOKYMEHTHI M (M/IH) UX KOIHH
HE MOJIJIE)KAT BO3BPATY B CBSI3H C BEPOSTHOCTHIO MX BBHIEMKH IIPABOOXPAHUTENLHBIMU OPraHaMH.



